Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (foo payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the autharity's internal audior
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumned 1o the authority,

3. The authority must approve Seclion 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An authonity with either gross income or gross expenditure exceeding £25,000 or an authonity with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retumn lo the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

» the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2024

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

= Annual Internal Audit Report 2023724

Unless requested, do not send any additional documents to your external audior, Your external auditor will

ask for any additonal documents needed,

Cnce the external auditor has completed the imited assurance review and is able 1o give an opinion, the

Annual Governance and Accountabdty Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned 1o the authonty by email or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websde/webpage:

Before 1 July 2024 authonties must publish:

* Notice of the period lor the exercise of public rights and a declaration that the accounting statements
are as yot unaudited;

« Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

+ Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Nol later than 30 Seplember 2024 authorities must publish:

+ Nolice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the imited assurance review. it
is recommended as best practice, 1o avoid any potental confusion by local electors and interested
pames that  you also pubhsh the Annual lmamal Audit Reoon page 3

v A complede au olbo:m h‘.u ma. Be smater authovies refer &0 schedule 2 10 the Locad Aua and Accountabdly Act .\)u
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

* The authonty must comply with Proper Practices in compisting Sections Y and 2 of thes AGAR . Proper
Practicos ate found in the Practtioners’ Guide® which is undated from lime 1o tine and contains averyihing
neaded to prepare successhlly for the financial year-ang and the subseguent work by Ihe external audéo

* Make sure thal tho AGAR is complete (no highlightod boxes left amply| and is properdy signed and daled. Any
amendments must be approved by the authonty and properly mitialied

* The authority should receive and note the Annual Internal Audd Repoet belors approving the Annual
Governance Statement and the accounts,

* Use the checkhist provided below 1o review the AGAR for completeness before retuming 2 1o the external
auditor by emad or post (nol both) no later than 30 June 2024

* The Annual Governance Statement (Section 1) mus? be approved on the same day or before the Accounting
Stalements (Section 2) and evidenced by the aganda or minute relerences

* The Responsible Financial Officer (RFO) must cartdy the accounts (Sectian 2) before they are presantad (o
the authority for approval. The authority must in this order; consider, approve and sign the accounts

. TheRFOismquadlnwwnencelnMﬁcﬂﬁw&spemdassoonaspmdalawummdmoAGARapmm

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent 1o your external auditor with the AGAR covers all
the bank accounts. If the authority holds any shori-term invastments, note their value on the bank
reconciliation. The extemal auditor must be able 10 agree the bank reconcilation to Box 8 on the accounting
sialements (Section 2, page 5). An explanation must be provided of any difference between Bax 7 and
Box B, More help on bank reconciliation is available in the Practitoners’ Guide®,

+ Explan fully significant varances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis 1o support the full varance

* If the bank reconciliation is incomplete or variances nol fully explained then addtional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the peavious year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commancement date fof the
exercise of public rights of 30 consecutive working days which must include the first 1en working days of July

* The authority must publsh on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the penod for the exercise of publc rghts and the name and
address of the external avditor before 1 July 2024.

All sections Have all highlghled boxes have been completed?

Has all addtonal miormation requested, including the dates set for the period
for the exercise of pudlic rights. been provided for the externad sudsor?

Internal Audit Report Have a reghbghted boxes been completed by The inlermad audtoe and explanations provioed ?
Section 1 For any stateenant 1o which the response is 'no’, has on explanation been published?

Secton 2 Has the Responsdds Financial Officer signed the accountng staternents bedore
peeseniotion b the authorgy for approval?

Has the authonty's approval of the accounting stalements been confirmed
by the signatxe of tha Chair of the approval meesng?

Has an explanation of signficant vaclabons been published where required?
Has the bank reconchiation as o 31 March 2024 been recongied o Box §7
Has an eaplasation of any dillerence betweon Box 7 aed Box B been provided?

Sectons 1 ang 2 Trust hunds — harve il dsclosures beon made f the iuthorty as o body corporale & &
S0l managing Yusioo? NB: 0o nol send st accounting statoments unless requested

NATAY YN BRNAIAY RS AY

g

nance and Accountability for Smaller Authorities in England - Practitioners’ Guide fo Proper Practices.
Y can be downloaded from www.nalc.gov.uk or from www.ada.org uk
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Annual Internal Audit Report 2023/24

ROMSLEY PARISH COUNCIL

www . romsleyparish. gov.uk

During the financial year onded 31 March 2024, this authority's inlernal auditor 8cting independently and on the
basis of an assessment of risk, carried out a selactive assessment of complance with the relevant procedures and
controds in operalion and obtained oppeopriate evidence from the authonty,

The infemal audit for 2023724 has been camed out in accordance with thes authority's needs and planned coverage
On the basis of the indings in the areas examined, the internal audt conclusions are summarised n this table. Set
out below are the objectives of internal control and alongside are the intermal audit conclusions on whather, in al

significant respects, the control objectves wera being achieved throughout the financial year 10 a standard adequate
1o meet the neods of this authonty,

A. Agpropriate accounting records have been properly kept throughout the financial year,

B. Ths authornty complied with its fnancial regulatcns, payments were suppotod by invaices. all
expendiure wils appeaved and VAT was appropriately sccounted for,

c.mmmmmmtmwmmmmmwm
of arangemants 10 macage these.

D.Thomplarﬂeumwmmuhﬂhwma«qmbbudwtsyum progress against
he budget wis regularly mandored. and reserves wero appeopnale,

ammmWW.ummmm.MW|mwnm
banked. and VAT was appropnately accounted for.

F.Mwumnnbmmwmwm.‘monhum“:w /
and VAT approgeiately accounted for

o.mwwwmwmmnmmmmmmmys
approvals, and PAYE and NI requirements were peoperly appied.

N.Mwmmmmmwnmmmmmwmm

I, wmmvwmmwmanyou

J.mmmmmmmmmmwmmm@m

and paymants of income and expenditure), agreod 1o the cash bodik, supponted by an adequate audd
tradl om underying records and where approgriate debices and Grediars waro propery reconded v
K. 1 the suthonity cedified self as exempt #om a limted assurance rovew in 2022/23, # met the

oxemplion crilefia and correctly dectared Rsell axempl. (If the authorsty had & Amdod asserance (
roview of s 2022723 AGAR ek “not covered)

L mmmhwmnm«unmmwbm.umdm
miemal pudil s accordance with the relovant legsiaton v

ummwmnmmm.mmwwymb-mwncma
Dubc nghts as required by the Accounts and Audit Regulations fdning the 2023-24 AGAR penod
were public rights ¥ relabon 1 ihe 2022.23 AGAR evidenced by o notics on the website andior v
suthonty approved mdes confirming the diles sel)

N. mmmmmnmmwnmuummsm
(300 AGAR Page 1 Gudance Nodes) v

0. (For local councils only)
twknos(mnodmm)-mm"musmwm“auwm v

Fo:mywmmmmwmmmﬂumm(mmymma-ﬂmmmcwb
Date(s) riternal audil undertaken Name of person who carmied cut the insernal audit
15 low ) 202¢ i¢few]2ery v1let])rosy John Benner

L DN LS EN S

SN

Signature of person who

cartied out the Misenal aucst ?’ S Date 18/ow] 201y
“If the response is 'no’ please state the Implications and action being taken to |
identified (add separate sheats If noeded). addrass any weakness in ¢

**Nota: If the response & nal tovered plense state when the Mokt recent weenal udi work Was Gooe.
rext planned, or, If coverspe uqu.mmmwmmmm“”wmw
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Section 1 - Annual Governance Statement 2023/24
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ROMSLEY PARISH COUNCIL
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Section 2 ~ Accounting Statements 2023/24 for

ROMSLEY PARISH COUNCIL
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Section 3 - External Auditor's Report and Certificate 202324

In respect of ROMSLEY PARISH COUNCIL

1 Respective responsibdities of the auditar and the authority
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2 External auditor's imited assurance opinion 2023/24
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3 External suditor certificate 2023/24
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